GUIDE TO TRANSFER PROCEDURE

ATTENTION: THIS GUIDE DOES NOT REPLACE WHAT IS PUBLISHED IN THE CALL FOR TRANSFER AND PROCEDURES OF EACH
DEGREE COURSE. BEFORE PROCEEDING IT IS NECESSARY TO CAREFULLY READ THE INFORMATION THEREIN PUBLISHED.

WHAT YOU NEED TO START

@ If you don't have it yet, create your personal profile on the UniSR Intranet (see how to do
here). With the credentials obtained, you will be able to log in to submit your transfer
application.

A Prepare the documents required by the relevant course procedure. Attention: in the last step
¥ you will be asked to enter the text of your motivational letter and the details of each exam for
which you request an evaluation (exam name, year, grade and date of passing, ECTS).

Prepare the information in advance so you can enter it promptly!

Make sure you have all the information available. Remember that integrations will not be
K; possible and if you want to add exams for evaluation you will necessarily have to cancel the
submitted application and complete a new one by the deadline.

WHAT ARE THE NEXT STEPS

1.Register on the University portal and access the section "Transfer procedure’
2.Select the degree course

3.Upload the required documents

4.Check the information provided and access the Transfer form

5.Enter your motivational letter and the deatils of the passed exams

6.Print, sign and upload the application form

7.Submit your transfer request

1. REGISTER ON THE UNIVERISTY PORTAL AND ACCESS THE SECTION "TRANSFER PROCEDURE"

To apply for transfer you must first register on the University portal.
If you have not already done so, proceed by following the instructions in the “Registration Guide”.

Enter your login information to access the link https://intranet.unisr.it/esse3/Home.do: yu will find the page
illustrated below.

- To submit your application, open the
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https://unisr.esse3.cineca.it/Root.do
https://www.unisr.it/en/servizi/ammissioni/guida-registrazione

Click on “Submit the application” to start your transfer request.
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On the next page you can view the list of information you will be asked for in the following steps: the first
two lines are in the "Work in progress” state because you are starting the application; the following are still
in the “locked"” state because you haven't entered the information yet.

Click then on “Transfer procedure” button to proceed.
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You are now in step A of the procedure: carefully read the list of documents that you will have to attach in
the next steps and click of "forward/avanti” at the bottom of the page. Then select "transfer procedure” and
click again on "forward" to continue.
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2. SELECT THE DEGREE COURSE

Transfer procedure : List of Courses

Select the degree course for which you | i
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You are now on the summary page of
step A. If all the information entered is
correct, click on "confirm” to proceed to
step B and attach the documents;
otherwise go back to make changes.

Upload the documents required by
the relevant degree course
procedure.

Attention: before confirming and proceed, make sure you have attached all the documents. After
confirmation it will no longer be possible to modify or integrate what has already been entered.



4. CHECK THE INFORMATION PROVIDED AND ACCESS THE TRANSFER FORM
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B Once you have uploaded all
the necessary documents,
click on "forward/avanti" and
you will be redirected to a

If you have uploaded all the necessary documents, proceed with the confirmation of the Application.

If you need to manage further documents, please, click on LOG OUT and access the reserved area later.
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5. ENTER YOUR MOTIVATIONAL LETTER AND YOUR PASSED EXAMS
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Click on "'manage the motivational letter” to enter the text of your presentation and save it.

Then click on "add an exam® to enter the details of each exam for which you request an evalutation.
Click again on "add exam" to enter the details of more exams.



Attention: prepare in advance both the text of your motivational letter and the deatils of each exam
for which you request evaluation (exam name, year, grade and date of passing, ECTS). In this way you
can immediately enter the information requested in the form without risking being logged out.

STEP
Ingerire la lettera motivazionale / Insert the ...

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et delore magna aliqua. Ut
enim ad minim veniam, quis nostrud exercitation ullameo laboris nisi ut aliquip ex ea commoedo consequat. Duis aute irure dolor
in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecal cupidatat non proident, sunt
in culpa qui officia deserunt mollit anim id est laborum.
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6. PRINT, SIGN AND UPLOAD THE APPLICATION FORM
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7. SUBMIT YOUR TRANSFER REQUEST
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To complete your transfer request, click on "submit your application’. A confirmation pop up will open,
click ok: your application is submitted!



