REGISTRATION (personal data): STEP BY STEP INSTRUCTIONS

Enter the Intranet https://unisr.esse3.cinecai.it/Home.do and click on the english
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Reserved Area

Registration
Login

Competition Application Area

Forgotten password
Intranet Instructions

This page is the starting point for entering the University Intranet.
From the menu on the left, select ‘login’ in the Reserved Area, insert your personal access codes and you will be able to view your stud
and go through all the educational information of the University.

For requests or information on the contents of the Intranet, please refer to the MD Program Secretariat (mdprogram.secretar)
For any technical problem please refer to the System Administrators (sistemi.informativi@unisr.it)

an, your record booklet, regi

The Privacy code (Regulation (EU) 2016/67% of the European Parliament) protects confidential information on cjsifens. For further explanation please read the informal

Istruzioni Intranet

Questa pagina & il punto di partenza per entrare nell'intranet dell'Universita.

Se sei uno studente iscritto, dal menu & sinistra seleziona "login” all'interno dell'Area Rj
leggere la tua email personale, navigare nelle informazioni relative alla didattica d
Per richieste relative ai contenuti dell'intranet siete pregati di rivolgervi alla Sggfeteria Studenti (segreteria.studenti@unisr.it)
Per malfunzionamenti tecnici siete pregati di rivolgervi ai Sistemi Informg#iti dell'Universita {sistemi informativi@unisr.it)

ata, inserisci i tuoi codici personali di accesso, e potrai visualizzare il tuo pig|

Il Codice della Privacy (Regolamento CE n. 679 del Parlamento E«fopeo) tutela Ia riservatezza delle informazioni sui cittadini. Per ulteriori chiarimenti consulta Informg
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Click on “Registration”
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Registration

In the following pages you can proceed with registration to the website. When finished you will receive the Username and password at the email address you have inserted. With these you will be able to
access the services offered. If you forget your password click on the left Menu "Forgot your password".

Legenda

o Information

g Work in progress

Activities Section Info Status

A - Registration

Information

Fiscal Code B Section blocked. It will
start working again after
all previous sections have

been completed

Personal Details

Identity documents

4 Section correctly

Permanent Address
completed

Place of Residence

Registration: Contact number

Password

End of Registration

Summary

User name and Password
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In this web page you will find the list of sections that you will have to fill out: click on “Registration” at the bottom of the page.
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Read and click on “Forward”
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Welcome to UniSR

The online regi#tration will allow you to access registration to Admission test and subsequently to the results and to the enrolment process.

If during the registration you have internet connection problems or you close the browser by mistake you will have to insert all the information again because the program does not automatically save the
details. Once you have the username and password confirmed, you can access, enroll or register whenever you wish.

Remember to print the registration email which you will need for remembering the details you have inserted and the credentials for access.

For any informiicm you can send an email to ammissioni@unisr.it

Back F
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The “Codice Fiscale” is an exclusively Italian code: click on the box dedicated to the foreign students and then on “Forward”
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X Legenda

Codice fiscale - Italian tax dode number
% Obligatory field

Indicate your codice fiscale if you posgess one: if you do not have an Italian codice fiscale, put the flag on Foreign Student without Codice Fiscale and proceed.
£
i Check List

Codice Fiscale - Italian tax cgde number

Codice Fiscale* -
Italian code tax
number

Foreign Student
without Codice
Fiscale
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Fillin the required fields and click on “Forward” (Asterisks mark required fields)
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Registration: Personal Details Legenda

% Obligatory field
On this page you can start inserting your personal details: if you do not possess an Italian Codice Fiscale the system will generate one automatically. This does not have any

legal value but is only meant for identification purposes. L:J Check List

r~ Personal Details
Name* OO0
Surname* YYYYYYYYYY
Date of Birth* 26/12/1999 =
dd/mmiyyyy
Gender* (O)Male (@) Female
First Citizenship AUSTRIA ~
(select from below)
*
Country* Austria ~
City not in the List* Salisburge
Codice fiscale*
If not inserted the system produces one automatically

Back
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The Codice Fiscale is automatically generated.

Save or take note of it: you will need it in order to access the system in case you have forgotten your password.

Then click on “Forward”
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Registration: Personal Details Legenda

% Obligatory field
On this page you can start inserting your personal details: if you do not possess an Italian Codice Fiscale the system will generate one automatically. This does not have any

legal value but is only meant for identification purposes. L} Check List

— Personal Details
Name* OO0

Surname* MY

Date of Birth* 26/12/1999 =
dd/mmiyyyy
Gender* (O)Male (@) Female
First Citizenship AUSTRIA ~
(select from below)
*
w

Country* Austria

City not in the List* Salisburge

Codice fiscale* YYYX((90TE6Z102E

If not inserted the system produces one automatically

Warning:Codice Fiscale is automatically calculated
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Fillin the required fields and click on “Forward” (Asterisks mark required fields)
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¥ Legenda

Registration: Identity documents
# Obligatory field

On this page you can find the form for inserting or changing the information on your identity document
u Check List

r Type of Document (Identity Card, Passport, Driver's license)
Typology of Passport -
Document*
Number* 1234589
Issued by* oYYy
Date of issue* 141022019 =
dd/mmifyyyy
Expiry date* 13022028 &
dd/mmifyyyy
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Fillin the required fields and click on “Forward” (Asterisks mark required fields)
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Registration: Home address ¥ Legenda

% Obligatory field
On this page you can find the form for inserting or changing your contact number

71 Check List
—Home address L =hee

Country* Austria -
City not in the List* salisburgo
Zip Code
ifin Italy

Frazione (for Italy

only)
Address* w0000 strasse
(5treet, square, etc)
Number 5

Teleph n®

The Address inserted @ VYes ()No
correspond to the
official residence*
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Fill in the required fields and click on “Forward” (Asterisks mark required fields)

This is the easiest way to enter the phone number: select the country code from the Menu and then enter the phone number without country

code
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Registration: Contact Number g

% Obligatory field
On this page you can find the form for inserting or changing your contact number.

£
£ Check List

 Contacts

The Documents can (® Home address () place of residence
be delivered to:*

Email* ooci@gmail com

Country code (select from below or insert in the next field)

Country code - +38 b
number

Country code -

number
Country code

Mobile Phone 33333333333333

Max 16 characters including the country code ex. 00393568956

Ideclare lhave @Y (N
received infermation
according to the
art.13 of the
Lgs.decree 196/2003
and | give consent to
the University to use
my personal details

according to the law.
*

I give consentforthe @Y (ON
communication of
personal details
according to the
present laws*

lalso give consent @Y (N
according to the
articles, 20, 23 e 26 of
the Lgs.Decree
196/2003 for the use
of my sensitive
data.*
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Choose your personal password and click on Forward
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Registration: Choose your password ¥ Legenda

% Obligatory field
In this page you can decide you personal password for accessing
. ) £ Check List
The white spaces at the start and the end of the password will be cancelled —
‘i‘.‘ PAY ATTENTION: the password must satisfy the following criterions:

® there must be at least 8 characters
® there must be no more than 16 characters
» there must be no more than 0 characters of the set & &ioo

Choose your password

Password* [TTTITTITIT]
Rewrite the | EEBEEEREE
Password*

PHD OFFICE — ufficio.dottorati@unisr.it



mailto:ufficio.dottorati@unisr.it

The Registration is complete. Now, you should have received the access credentials at the email address that you entered previously.

Click on Forward
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Now you are registered

Now you have the access credentials for the reserved area: in the next page you will see the summary of the details you have inserted. For each block of details you have the possibility or accessing again and

to change them: please read it carefully because your details are needed for all the next steps you will do.

After having controlled your details proceed with confirm. Control that your email is working well since you will receive the email with the access credentials: remember the address you inserted is the one

which will be used for sending the email and for all communications from the University.
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Check all the information that you have entered and click on “Confirm” at the bottom of the page
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<% Obligatory field

Registration: Registration

In this page they are recapitulated all the inserted informations
Q Check List

= personal Details

Mame 200000

Surname YYYYYYYYYY
gender Female

date of Birth 26/12/1999

Citizen AUSTRIA

Mation of Birth Austria

City not in the List Salisburgo

Codice Fiscale YYYX0(99T66Z102E

/ Change the personal details Click on the Link to modify
= data of identity Document

Typology of Document Passport
Issued by XYY
Mumber 1234569
Date of issue 14/02/2018
Expiry Date 13/02/2029

Mazione emissione
/ Identity Document Click on the Link to modify
= home address

nation Austria
City not in the List salisburgo
ZIP CODE
Address XXKAX Strasse
Number of the address 5
Phone 3333333333333333333
home address coincides with place of residence Yes

# Change the data of home address Click on the Link to modify

= Contacts
Email oox@gmail.com
Mobile +39 3333333

Home Email WVademecum Ema

ISR Vademecum Docenti
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Now you can proceed directly with authentication or exit and log in later.

(-] «—EI‘ = Gmail i intranet.unisrit % | [ salisburgo - Bing + v = X

& = U @6 & hitp

Per visualizzare qui i Preferiti, seleziona 3= quindi ¥ e trascina nella cartella della barra Preferiti. In alternativa, importali da un altro browser. Importa Preferiti

ntranet.unisr.it/esse3/AddressBook/RiepilogoCredenziali.do ¢ 5= e

[MITA ENG

Guest
B Reserved Area Registration: Registration has ended Legenda
Registration
. You can now proceed with the login by clicking on "Proceed with autentication” and access the pages reserved for g o §
g registering to all the competitions or you can exit the page and enter in another moment. Thank you for having Obligatory field
Forgotten password chose Vita-Salute San Raffaele University!
Check List
[ —— User name and password
Trova CV Name YOOO0OO
Surname YYYYYYYY
E Hai I
User name XYYYVYYYY

Password -

‘ o The User name and password are be sent to your e-mail

Proceed with autentication
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